OBM Internal Supplemental Guidance

ARRA Calendar
Monday, March 8, 2010

In case you don’t have it, attached is the ARRA reporting calendar. Please make sure your programs and
section is adequately staffed during this period to ensure a smooth reporting period.

If you have any questions, please let me know.
Thanks,

Nikos Kaplanov

Budget / Management Analyst

Ohio Office of Budget and Management
30 East Broad Street, 34th Floor
Columbus, Ohio 43215

Ph: 614.644.8809

Fax: 614.466.3813

Email: Nikos.Kaplanov@obm.state.oh.us

Attachment 4.A xiv: ARRA Business Roadmap-Feb-May
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ARRA Program Assignments
Monday, March 8, 2010

Good Day to You Madams & Sirs,

Today we divvied the ARRA Liaison Assignments for the April reporting period. Once you have review
your program, please email each program contact list by noon tomorrow. There will be a quick overview
of the liaison responsibilities, how to contact the program owners and what role you will be expected to
fill at the analyst meeting tomorrow morning.

Attached is the list of programs and their analyst assignments (Excel document). The second document
is the Validation Tutorial that | already sent out to the agencies. As a reminder agencies are required to
perform this Sub-Recipient/Vendor Validation by 12 noon on Friday and send you, the ARRA Liaison,
their XML file to be reviewed. | will provide information on what needs to be done once they’ve sent you
their report file, but in the meantime it is especially urgent that you make sure your programs are as
complete as possible. We want to find problems early so that we can have them worked out before
reports are due to the Feds.

Also attached to this email is a boilerplate introductory email that you can use to send to your ARRA
program contacts. Feel free to use/modify this language as you see fit when you contact your ARRA
program staff.

If you have any immediate questions, please feel free to ask. Otherwise there will be a chance for
questions during tomorrow’s analyst meeting.

Thanks,

Nikos Kaplanov

Budget / Management Analyst

Ohio Office of Budget and Management
30 East Broad Street, 34th Floor
Columbus, Ohio 43215

Ph: 614.644.8809

Fax: 614.466.3813

Email: Nikos.Kaplanov@obm.state.oh.us

Attachment 4.A.xv: ARRA_April_Assignments.xlsx
Attachment 4.A.x: Non-Financial Validation Tutorial.pdf
Attachment 4.A.xvi: Analyst Sample Email.docx
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XML Non-Financial Validation Timeline
Friday, March 12, 2010

Again, please be sure that you have received your agencies XML files by Monday and work to have all
problems resolved by Friday March 19". | have attached the validation tutorial for those that would like
to have it.

The April Tracking Spreadsheet is located here and you will need to update this as we continue down the
reporting path. The first two columns to be filled out are “Non-Fin XML Validated” and “Follow-Up
Required.” Please input the date the XML file was validated in FederalReporting.gov without any error in
the “Non-Fin XML Validated” and either ‘yes’ or ‘no’ in the “Follow-Up Required” column — ‘yes’
indicating that there were errors in the initial validation.

As issues come to light please let the team know.
Thanks,

Nikos Kaplanov

Budget / Management Analyst

Ohio Office of Budget and Management
30 East Broad Street, 34th Floor
Columbus, Ohio 43215

Ph: 614.644.8809

Fax: 614.466.3813

Email: Nikos.Kaplanov@obm.state.oh.us

Attachment 4.A.xvii: XML Validation Tutorial - Analysts.pdf



