Analyst Quicksteps

Use the radio button to choose the program you want to review. This will refresh the page,
it will not take you to a new page. All the boxes on the page will now display information
specific to your program.
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ARRA Hub il Record Changes (List View)  ARRA Programs OIA-Analysts = ARRA Discussion Board | ARRA Summary Reports
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ARRA Hub > Accountability = Documents > ARRA Programs (Analysts)

Announcements

CFDA Mumber Filter

There has been a field added in the program list to provide a brief description of each specific program.

1512 Program Data -

Additional Views

ion 1512 Data v

CFDA Mumber
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l:" 10,036
l:" 10.551
I:" 10,561
i 10,568
l:" 10.579
l:" 10.638
l:'" 12.401

Project Mame or Project/Program Title
(no title)

Aguaculture Assistance Grants
(CCC Funds)

551 Cash QOut
Food Stamp State Administration

The Emergency Food Assistance
Program (TEFAP) administration

State Child Mutrition Programs,
Recovery Act

Recovery Act of 2009: Wildland Fire
Management

Mational Guard Military Operations
and Maintenance (O8M].

The Edward Byrne Justice Assistance Grant (JAG) alows states and
local gowvernments to support a broad range of activities to prevent
and contral crime and to improve the criminal justice system,

CFDA Mumber: 16,303

Water and sewer loans and grants for communities and non-profits
with populations less than 10,000 to finance water and sewer
projects, Grant amount based on need, repayment ability and median
household income, Interest rates on loans change quarterly and
currently range from 3.125% to 5.125%. All stimulus funding will
come from a national pool; to be allocated on a first come, first
served basis,

CFDA Mumnber: 10,780
This program assists in operating statewide comprehensive,

coordinated, effective, effident and accountable programs of
vacatinnal rehahilitation. which are an intearal nart of A statewide

g Section 1512 Data by Agency
@ Stimulus Documents by Agency

@ Program Access by Agency

E Add new link

Agency Report
Type Name {
= 12.401_AD]_ARRA Projects
Status as of Mov 20 09
T.DOHO1_SEARCH_ Application 1
3]  CFDA categories 10 26
=l 12.401_ADI_ARRA Projects
Status as of Mov 6 09
= 12.401_ADI_ARRA Projects

Status as of 23 Oct 09
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Scroll down to the box with OAKS financial Data and click on the text NOT the program number

Educaton Fund

ARRA Discussion Board

Edit 1512 Program Data

-

Agency Report -

Subject

Clarification of Yendor and Sub-recipient
Archive

OME Webinars scheduled this week
Best practices and related topics
AD] uploading documents

CDFA Mumber ADJ

AD] not to assigned COFA
pragrams not listed

document uploading

upload of forms

Internal Audit Documents - Risk Assessment and Confrols

Project Mame or Project/Program Title

State Fiscal Stabilization Fund - fal
Education Fund

84.394

1512 Important Dates

CFDA Mumber 5F

-

Final Date on which funds can be drawn?

4/16/2008 54.394

Important Links

CFDA Mumber 5F

Type Mame CFDA #25F

There are no items to show in this view of the "Stimulus
Documents™ document library, To create a new item,
dlick “Add new document” below,

= Add new document

o Map a Mew Program GL Code

Create a Mew Sub-Redpient

Upload a new Document
OIT Mew Account Farm
Sub Recipient and Yendor Uplo

mplate

0AKS Financial Data (U

CFOAxSF

34,394 QAKS Financial Reports for CFDA: 54,334

ARRA 1512 Section 3 - Sub-Recipients

4

Sub recipient Legal Mame CFDA Mumber SF

L.E.A.R.M. Academy 24,394
Eagle Heights Academy g4.394
George Washington Carver 24,394
Freparatory Academy

Youngstown Community School 24,394
Diayton Lnlaadership Arademiss- 24,394

K

Assurances M
Type Mame CFDA #2%F
34.354 84, 397_EDU OBM_G5 84.394

account information
Education assurances 4. 394

E &dd new document

Audit Documents v
Type  Mame CFDA #25F
@ ARRA Process chart May & 2009 24,394

E Add new document

Award Letters v
Type  Mame CFDA 25
SFSF Grant Motification 84,394

= Add new document

Certificates v
Type Mame CFDA #25F

There are no items to show in this view of the "Stimulus
Documents™ document library, To create a new item,
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Click on the Sub Recipient Report or Vendor Report. The CSV will show all the rows, whereas the

HTML is limited to a few rows

ARRA Hub Reporting and Validation
The Office of Budget and Management

Home Weatherization (CFDA: 81.042)

DAKS AP and GL Reports
Flez=s note that OAKS reports wsuslly reflect 3 24-48 hour delsy due fo the
tranfer process from QAKE FIN

GL Infermation by CFDA
Cinline Report

OAK S Vender List by CFDA
Cinline Report
CSY {Excel)

vendor”

General Reports
The reports below are curment a5 of the 3=t mport from the ARRA SharePoint
Sife.

Frime Recipient Report
HTML

Sub Recipient Report
HTML
CSV (Excel

Vendor Report
HTML
CSV (Excel)

—
—

Snapshots and Valicdations
Click the link befow fo fzke 3 snapshof of the dats a= it cwrently exists in the
=sp=tem. Month-end snd Finsl vslidstions can then be made off of these
=napshots.

Wiew Existing Snspshots and Validstions
Create Snapshat
Click the Ink below fo validsie the information without faking 3 snapshot.
Flzz== note that this link can onfy be wsed for validsting curent dats and
cannof be used fo generste XML files (use the create snapshor link if pow

would ke fo generste XML files)

Validste Current Diata

. Save this file as “Snapshot report-sub” and “Snapshot report-

Update Statistics

ORKS Vendor Data Last Updated:
12102000 5:35:37 AM

CAKE Expenditure Diata Last
u :
12MTV2009 6:35:48 AM

OAKSE Revenue Data Last Updated:
1212005 &:35:48 AM

Sharepoint Prime Dats Last
Updated:
1212005 9:00:22 AM

Sharepoint Section Three Oata Last
u :
121002005 5:00:54 AM
Sharepeint Vendors Data Last

Updated:
12102005 5:01:02 AM



To view the spreadsheet for the vendor or sub-recipient data. Hover over the “Accountability” tab
along the top of the page until a dropdown appears . Then, select either Subs view (active only)
or Vendors (active only).

ARRA Hub

il AccounWgBility

ARRA Hub il Record Changes (List Yiew)

ARRA Hub » Accountability = Documents > ARRA Prograr

@ ARRA Programs

Announcements

There has been a field added in the program list to provide a bris

Getting Started

Please select a Program CFDA Number from belo
This will display the information pertinent to th:
ARRA Program.

Section 1512 Data
CFDA Mumber

Is Active

There are no items to show in this view of the "Section 1512 Dat:
To create & new item, dick ™ew” above,

Important Links
o Map a Mew Program GL Code

o Create a Mew Sub-Recipient

o Upload a new Document

o OIT Mew Account Form

o Sub Redpient and Vendor Upload Template

0OAKS Financial Data (URL)
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ARRA Hub
| A

Annou

There he

ARRA Hub w ARRA Programs

Record Changes (List Vie

AG-IG-GAQ Document Yiew
ARRA Discussion Board

rograms

ARR.A Program Documents

ARRA Program Filter

ARRA Programs (Analysts and Internal Audit)
Modify/Add 1512 Information

Frieet = a brief description

i Site Permissions

Subs View (Active Only)  below. This
_ it ARRA
Vendors (active only)
View All Site Cantent
Section 11z vacd
CFDA Mumber Is Active



Select “Actions” and choose “Export to Spreadsheet” Save the file to a convenient location and
name it “SharePoint report-sub” or “SharePoint report-vendor.” The CFDA is in Column A, and

you can filter the program you would like to review.
t Hub

Accountability

A Hub Recard Changes (List View)  ARRA Programs OLA-Analysts | ARRA Discussion Board | ARRA Summary Reports
= ARRA Hub > Accountability = ARRA 1512 Section 3
ARRA 1512 Section 3

v Al Site Content Actions = Settings =
:‘:I e SullRecipis Edit in Datasheet Sub recipient Legal Mame  Sub redpient City  Sub recipient Type  Amount of Subaward  Suba
' Bulk edit items using a datasheet ) .
2A Program 010843603 format. b 108 Mentor Exempted Vilage  Mentor Independent 594,732.00  &f13
uments School District School District
Export to Spreadsheet
1A Program Filter 1 EJ Analyze items with a spreadsheet
1A Programs application.
alysts and Internal Open with Access
fit) y _L] Works with items in a Microsoft Office
. b2 Access database.
uments
IRA Guidance -h\ View R55 Feed
N Syndicate items with an R55 reader.
5
.J.;_,l Alert Me
IRA_Change_Log ﬁ Receive e-mail notifications when
hanges items change,
adate the Calendar 025111013 EPAFARRBUS_7240C_0000102467 Maorton Schoal District Morton Independent £33,075.00 6/23
School District

Recycle Bin
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Log the errors/discrepancies

For minor errors, business rules, etc. make the corrections yourself
and make note for your own reference as needed

For other more substantial errors, i.e duplicate vendor information
or vendors/subs with $0.00 expenditures, please inform the agency

— Ask if they have any explanation or if they know what the corrections
should be

— Ask them to make the corrections in the Hub where applicable
— Ask them to let you know when the corrections have been completed

If you would like to make corrections on the agency’s behalf, follow
the steps included below

If both you and the agency are unsure of what the correction
should be, contact the ARRA reporting team



Making Corrections

e Open the Access Database on your
computer.
— Go to the ARRA folder on the P: drive

— The file is called Section 1512
Data.accdb

— For Sub-recipients open the table:
ARRA 1512 Section 3

— For Vendors open the table called B 5 sz seeion:

Vendors

— Enter the corrections directly into the
table

H publish Changes Save your changes to tl

All Tables |

A AR e
=3 CFDA Active & Reporting ...
E3 CFDA Active Query

73 CFDA without URL L

'ﬁj For Excel

B section 1512 Data

Mame AutoCorrect Save F... &

j Mame AutoCorrect Save Fa..,

ARRA 1512 Section 3 e

e,

= A

Vendors ARRA 1512 Section

3

on https

[ vendars

OAKS Financial Data &
* ] CAKS Financial Data

= CFDA without URL




Deleting a row

e Right click on the far left box of the row and
select delete row

Bl section 1512 Data

MName AutoCorrect Save F... &
Ij Mame AutoCorrect Save Fa...

ARRA 1512 Section 3 b

=i
1 ARRA1512 Section3 —=H =
Vendors b3 ¥
*_ﬂ Vendors T
OAKS Financial Data A v dé,

Yatasheet View

N e T

7233 94.006A 0000043016 618094635

6327 84.394 0000102848 831582700

6362 84.394 0000006715 623840894

ccac o 394 0000054473 051058329
NewRecord gy 0000054473 051058329
DelEle Recond = e 0000054456 124690967
Cut 399 0000054454 081865495
Copy 339 0000054577 068344065
Paste L Y Search

Row Height...

O0SRCHOHO0Z 2 Urban Appalact Cincinnati
_B6909C_000010 Cincinnati Spee Cincinnati
~6909C 000000 Summit Acader Cincinnati
_B6909C_000005 Wyoming City Wyoming
_B913C 000005 Wyoming City | Wyoming
_B901C_000005 5t Bernard-Elme Saint Bernan
_A901C 000005 Reading Comm Reading
6201C 000005 Princeton Citv | Cincinnati
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Undo a deletion

ﬁ ARRA Hub \RRA Hu Accountability = Recycle Bin
Rec Bin
_ﬁ Accountability = ARRA Programs = Record Chang y

View All Site Content A teamn collaboration site for Ohi Jze this to restore items that you have deleted from this site or to empty deleted items. Items that were d
Documents Iwant to.... 4~ Restore Selection | K Delete Selection

= Complete Project — -

Reguest Spreadshesets @ Submit program information [] Type MName Original Location

ot @ H.R. I: The American Recovery anc 1 M (ID:11009) Jsites recovery fobm Lists /ARRLA 1512

= &= @ Owner Email Guidance Section 3

Lists & Triage 0000 Bucket [0 M (o:11010) Jsites recavery fobm/Lists /ARRA 1512
= FAQs o Password Change secton 3

= Archived Projects :
E Add new link

Home
= Add & new program FAQs
= View Project Category Question

Page

Who does the Final Validation? Is it th
Progra

TIdenti n

Please tell us whether we should rem:
® Yigw b Ency

View b So long as the name on the document
= Yiew ner i i
Therefore there is no deleting necess
" Yiew ograms

Owne How can we tell what items in Accoun

5] Recycle Bin If @ document is a final version, then

Iz it possible to create an additional o
every program will have an incredible

Flease send the request to Terry. Galk



