Congressional District Modification Process

The following tutorial will help guide you through the process of modifying the Congressional Districts
once FederalReporting.gov has identified the correction you need to make.

1. There are two types of errors concerning the congressional districts. Congressional districts that
do not correspond with the ZIP Codes in the CCR / Dun & Bradstreet records (highlighted in
orange) and congressional districts that do not correspond to the primary place of performance
zip+4 entered into the 1512 report (highlighted in green).
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Your validation request has been processed.

Sample File Information:
File Name: 81_042 snapshotid 311 _20100104040605 xml

Submitted Bv: nikos kaplanov@obm state oh us

Submission Date Time: 01032010

81_042 snapshotid 311 _20100104040605 xml- failed on validation as follow:

1, Error Code: CONG_DIST_ZIP_INVALID _FOUND, Error Message: [Sub Recipient Congressional District 07 does
not correspond with the ZIP Code in vour CCR records for DUNS number 099025199 Based on the information in vour
records, the following Congressional District(s) is/are valid: 03. Please verifv the Congressional District, ZIP Code, State,
and Countrv Code in vour records are correct.]

2. Error Code: CONG_DIST ZIP INVALID FOUND., Error Message: [Sub Recipient Congressional District 15 does
not correspond with the ZIP Code in vour Dun & Bradstreet records for DUNS number 847510690 Based on the
information in vour records, the following Congressional District(s) is/are valid: 07. Please verifyv the Congressional District,
ZIP Code._ State. and Countrv Code in vour records are comrect.]

3. Error Code: CONG_DIST _ZIP INVALID_POP_FOUND, Error Message: [Sub Recipient Place of Performance
Congressional District 13 does not correspond with the information entered for the report with DUNS number 847510690,
Based on the information provided, the following Congressional District(s) is/are valid: 04. Please verify the Congressional
District, ZIP Code, State, and Countrv Code vou entered are correct. If vour Place of Performance exists outside the United
States, please use Congressional District 97 ]

4. Error Code: CONG_DIST ZIP_INVALID_FOUND, Error Message: [Sub Recipient Congressional District 15 does
not correspond with the ZIP Code in vour CCR records for DUNS number 830353806. Based on the information in vour
records, the following Congressional District(s) is/are valid: 12. Please verifv the Congressional District, ZIP Code, State,
and Countrv Code in vour records are correct.]

5. Error Code: CONG_DIST ZIP INVALID POP_FOUND, Error Message: [Sub Recipient Place of Performance
Congressional District 13 does not correspond with the information entered for the report with DUNS number 830353806,
Based on the infonmation provided, the following Congressional District(s) is/are valid: 12. Please verify the Congressional
District, ZIP Code, State, and Country Code vou entered are correct. If vour Place of Performance exists outside the United
States, please use Congressional District 97 ]

Do not replv to this e-mail. Please contact the FederalReporting gov Service Desk or call us at 877-308-7386; TTY: §77-881-
5186 if vou have anv questions. o




2. In both cases you will need to change the district in the ARRA Hub to the district suggested by
FederalReporting.gov. However, for the congressional districts that do not correspond with the
ZIP Codes in the CCR / Dun & Bradstreet records (highlighted in orange) you will need to make
sure you keep a record of the change you made.

To make the changes you will need to log into the ARRA Hub and navigate to the “Congressional

View” under the Accountability tab as illustrated below.
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3. The Congressional View will provide a modifiable Access table that will allow you to make your
corrections. You may either filter by CFDA (highlighted in red) or you can filter by the Sub-
Recipient DUNS number (highlighted in yellow) to locate the record that needs to be changed.

If you filter by CFDA, you will view all of the information for that CFDA, whereas if you filter by
Sub-Recipient DUNS number you will view all of the instances in the state where the DUNS
number is a sub-recipient. If you have a number of programs with the same sub-recipient DUNS
number then it might be helpful to sort by DUNS, whereas if you have a CFDA with a number of
errors then you will probably want to sort by CFDA.
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4. Once you have determined the best filter, you should begin to edit the correct congressional
district information in the Access Database.

Remember that the Place of Performance Congressional District relates the the Place of
Performance Zip+4. Changes to the “Sub recipient Place of Performance Congressional District”
field can be made directly and do not require anything further.

“Sub recipient Congressional District” corresponds the CCR / D&B records. Make the corrections
in the cells as illustrated below, but if you change the Sub recipient Congressional District be
sure to type in the previous number in the “OLD Congressional District” column (highlighted in
purple) so that the record is retained for future purposes.
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5. Once you are done you can either filter for a different program/sub-recipient or exit the page.
Remember — anything you type in an access database will be transmitted saved and anything
you delete will be deleted. Please be sure to only make the changes necessary for your program

and nothing more.




