XML Validation Tutorial
Getting Started

1.

Be sure to register with FederalReporting.gov. The validation tool requires an email address and a valid DUNS #. You should use your

email address in order to receive the correct notifications. The state’s DUNS # is 809031776. If you have already registered skip to
Step 2.
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» FederalReporting.gov Webinars now available on YouTube. Go to the Webinars section on the
Downloads page of FederalReporting.gov for links to these instructional videos
+ FederalReporting.gov Recipient Reporting Data Dictionary and System User Guide now
available on Downloads Page. Go to the Downloads page to access these important documents
+ FederalReporting.gov Service Desk is ready to help with registration or reporting questions.
During January, the Service Desk will be available fram 7 a.m. through 9 p.m. (ET} Monday through

Friday. The Service Desk will be open on Saturday January 2 and 9, 2010 from 9 a.m. through 5 p.m
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The next Reporting Period begins on January 1, 2010.

Registration for all Federal Agencies and Prime Recipients and Sub Recipients is ongoing. You
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y Ic ere lo . - . . " S
[ Chat If you are registering as a Federal Agency and have questions, click on the "For Agencies” tab
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If you are a recipient and have questions about reporting. click on the "For Recipients” tab

Accessibility Copyright Information Privacy Policy

To register, follow the “Register Now” link and input your information and select your security questions and answers. Upon

completion, FederalReporting.gov will send you a temporary password that you will use to activate you account and create your own
unique password.




2. Once you registered with FederalReporting.gov login from the Homepage and accept the Terms and Conditions.
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LOG OFF IMMEDIATELY if you do not consent to the conditions stated in the following notfice. Otherwise click "Accept” to accept
the terms and proceed.
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3. By now you should have received an XML from your agency from their Non-Financial / Sub-Recipient & Vendor Validation process.
The first step in your review process is to validate the file on the FederalReporting.gov website. This process will determine if the file
format submitted by the agencies adheres to the federal XML business rules standard. To begin this validation, download the XML
files emailed to you by the agency and save it on your computer. Next click on the “Validate File” link as highlighted below.
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+ FederalReporting.gov Webinars now available on YouTube. Go to the VWehinars section on the
Downloads page of FederalReporting.gov for links to these instructional videos

+ FederalReporting.gov Recipient Reporting Data Dictionary and System User Guide now
available on Downloads Page. Go to the Downloads page to access these important documents

+ FederalReporting.gov Service Desk is ready to help with registration or reporting questions.
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FederalReporting.gov Reporting

Welcome to FederalReporting.gov
The next reporting period begins January 1, 2010

During this time. Prime Recipients of awards from programs subject to Section 1512 of the Recovery Act will
submit reports. Prime recipients may choose to delegate certain reporting requirements to Sub Recipients

Awarding Federal Agencies will view and comment on reports only. Federal Agency users will not submit
reporting data

If you are a Federal Agency User, you will be able to view and comment on reports for your agency
Federal Agency Users can view reports once they are submitted as Initial Submission. Deadline for Initial
Submission is the 10th day of the reporting period. The view and comment period ends the end of the 25th
day of the reporting period

If you are a Prime Recipient User, you will need the following to report

« Awarding Agency Name

+ Award number (case and character sensitive)

* Your DUNS number (as shown on your award)

+ The FRPIN for that DUNS Number

« Applicable data relative to your federally awarded contract, grant. or loan as detailed in the Recipient
Reporting Data Model. {The most current version of the Recipient Reporting Data Model can be




4. On the Validate File page there are

three data entry points necessary for
the file to be validated.

The Award Type for nearly all files
reviewed will be “Grant.” If you
specifically have another award type,
you may indicate as such.

The Recipient Type is usually one of
two options in Ohio’s case. Select
either “Prime Recipient [Prime Only]”
or “Prime Recipient [Prime reporting
for self and Sub(s)].” If one option
does not work, try the other option.

The File to Validate is the file
received from the agency as part its
validation. Select the “Browse”
button to locate the file on your
computer.

Once you have completed this
process, click on the “Validate File”
link to have FederalReporting.gov
review the business rules for the XML
report.
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Welcome to the Validation Utility. This Validation Utility allows a Recipient organization user to test
the basic structure and certain business rules associated with a sample file. The Validation Utility
is not intended to validate each and every report you intend to submit. Rather, the Validation Utility
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will allow you to validate a small sample report to help ensure that your report file structure is
compliant with the required report schema and will be accepted by the system.

The validation utility process consists of the following 6 steps:

1. Werify that your sample Excel or XML file is no greater than 200 megabytes.

2. Select the appropriate radio buttons (Award Type and Recipient Type).

3. Browse and select a file to validate.

4.

5. Confirmation page confirms that your file has uploaded.

6. Within 1 to 24 hours, you will receive an email with validation results. The results can be used

Award Type

Quick Links O Federally Awarded Contract
My Reports O Grant
O Loan

Recipient Type

O Prime Recipient [Prime Only]
O Prime Recipient [Prime reporting for self and Sub(s)]
O Sub Recipient [Sub Only]

File to Validate

Browse to select the Excel or XML file to validate.

Select the "Validate File” button to submit your file validation request.

by your organization to understand any issues which will require correction in the submitted
report file. Applying the results to all of your future report submissions helps to ensure
continued compliance with the report schema and acceptance by the system.
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Microsoft Excel

File | | Cancel
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6. Once you successfully uploaded your report, you should see the Validation Request Submitted Successfully page.
FederalReporting.gov will quickly review the uploaded report to check for any business rule errors.
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Hello, Nikolei Kaplanov Validation Request Submitted Successfully

{Recipient User)

Your file validation request has been accepted. You will receive an email containing the results of the sample
file validation. The email will either indicate that the submitted file complies with all structure and business
rules or will detail the structure or business rules errars found when processing the sample file_ If errors are
identified, please correct the errars and perform the sample file validation again
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If you have not received an email within 24 hours, please contact the Senice Desk
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7. Upon completion, you should receive an email indicating the Validation Status of your submitted report. If the report details any

errors, continue on to Step 8. If the report has been successfully validated, please convey this information to the agency and work
with them on any changes they make before the end of the reporting period.
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To: Kaplanov, Mikos
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Subject: FederalReporting.gov Validation Status
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Your validation request has been processed.

Sample File Information:
File Name: 66_818_snapshotid_50_20091211113048 xml

Submitted Byv: nikos kaplanov/@ obm state.oh.us

Submission Date/Time: 12/11/2009

66_818_snapshotid_30_20091211113048 xmnl: successfully validated.

Do not reply to this e-mail. Please contact the FederalReporting gov Service Desk or call us at 877-308-7386; TTY: 877-881-3186 if vou have anv questions.




8. If there are errors in the XML Validation, it is your responsibility to work with the agency to make corrections. Errors in the validation
will prevent an entire report from being submitted.

There are two types of errors that you may encounter - agency input errors or ARRA Hub translation errors. Use the following steps to
determine which error you might encounter.

a. Agency input error —If the data in the ARRA Hub is the same as the error field then the agency has entered incorrect data or
data in an improper format. Please check the Data Dictionary and Federal Award Letter for the report to determine the
proper information.

b. ARRA Hub translation error — If the data in the ARRA Hub is different that the error in the error identified in the Validation
Status email, then the error is probably a result of an XML translation issue. This is where the information is correct in the
Hub, but the XML file is transmitting a different record. Please work with Derek, Nikos or Adam to determine the problem
and make a system correction.

9. Once you have determined the errors or lack thereof, please alert the agency.

a. For reports without errors you will need to let the agency know that it passed the business rule validation but any
modifications to the Prime Recipient, Sub-Recipient, or Vendor tables could cause a business rule error.

b. For reports with errors, you will need to either work with the agency or internally (depending on the error type) to make
corrections and have the agency resubmit a new XML validation file until there are no errors identified from the
FederalReporting.gov portal.



