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Using this Guide

This guide is designed to serve as a reference document. The guide is divided into sections.
Each section represents a different Topic. As you move through the guide, look for ways to
make it work for you.

Table of Icons

The table shown below lists the icons you will see throughout this guide. The icons are used to
highlight specific content to help quickly navigate through the material.

Icon Name Description

)

e Best Practice nghllghts a “Best Practice” for a specific process
=N or function.
£ Stresses critical information or warnings around a
&F2 Critical process or function. Review these carefully as
S they can help you avoid errors.
e = Note Stresses “nice to know” information surrounding
Noie| the topic. Review these sections carefully.

ARRA End User
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Course Introduction

This course is designed to provide you with the knowledge and skills associated with accessing
the ARRA site to insert data and retrieve reports.

This document may include:

e Obijectives for the course
e Step-by-step instructions
e Best practices

e Additional Resources

Course QOverview

The ARRA site was created by OBM as a repository for consolidating ARRA data from
individuals and agencies requesting and receiving funds through the federal stimulus package.
This training will walk you through the steps of accessing the programs using funds and adding
the 1512 data that is required by the federal government to comply with the accountability and
transparency requirements of ARRA. Report retrieval will also be covered in the training as
these reports must accurately indicate the allocation of ARRA funds which are reported to
recovery.gov on a quarterly basis.

” The information contained in this manual is subject to change as the ARRA Hub is being
modified to better serve ARRA users.

Prerequisites for this Course

Prerequisite include:

e In order to view programs within the ARRA site you must be granted access to that
particular program. This can occur if you are an individual who has been granted funding for
a program or the individual requesting the program funding has added you to the program
data within the ARRA Hub.

Course Objectives

This course provides you with knowledge of the ARRA SharePoint Site including:
¢ Requesting access to the ARRA site.

e Log-in procedures.
o |dentification of program requests.

¢ Navigation to the appropriate tab.



o Data collection within Section 1512.
e Uploading of required documentation.
o Report retrieval.

e Analysis and exporting of reports.

Requesting Access to ARRA

If your agency email is hosted by OIT then just send an email to
ARRA.Support@obm.state.oh.us requesting access to the site. If your email is not hosted by
OIT then send an email to the same address requesting access and a spreadsheet with the
following information on it:

e First Name
e Middle Initial

e Last Name

e Email Address

e Agency

e Address

e Phone Number

e Fax

o Title

o OAKS ID (if state employee)

Logging into ARRA

When you have been provided with your user name and password you can log into the ARRA
system.

" You should change your temporary password that was assigned to you when requesting
access. If you do not it will eventually expire and you will be locked out of the system. To
change your temporary password go to
https://spsupportportal.ohio.gov/Pages/PasswordChange.aspx. Follow the instructions to
change your password.




OIT Password Policy

Remember that the following policies are observed:
1. Passwords must be complex.
The new must contain from at least three (3) of the following four categories:
- English uppercase characters (A - Z)
- English lowercase characters (a - z)
- Base 10 digits (0 - 9)
- N (For le: 1@#$% 8" ()_+|~-=\"{}]:"}"<>?../)
2. The new password must be at least eight (8) characters long.
3. The new Password can not match one of the last twenty-four (24) passwords for the account.
4, Password Lock-Dut: a security action is taken after five invalid password attempts to lockout the
account for a period of time.
5. The new password will expire in 60 or 90 days (depending on your account settings).

Password Change Web Pait

Doman. oot

Account; Fichared Campbel
Okt Pansward I

P Pagwword, I

Confem haw Password I

On the log-in screen it is important to select this is a private computer if you are not using a
Shared Computer. If you do not check this option the system will log you out after a certain
amount of time.

State of Ohio
SharePoint Services

Security ( show explanation )

# Thisis a public or shared computer
@ This is a private computer
Warning:

52005 | firsthame.lastName@obm. state.oh.us
Password: Raddddddd

© 2009 Chio Office of Information Technelogy. All rights reserved.

Step-by-Step Screen
/2 obm@work - Windows Internet Explorer
1. Open your web browser application @@, [® nitps sjoiporta.onio.gov
and type e

http:oitportal.ohio.gov/sites/recovery Fle Edit View Favortes Tooks Help

into the address bar. or 4 & obm@work




State of Ohio

SharePoint Services

Security ( show explanation )

# Thisis a public or shared computer
@ Thisis a private computer

2. The State of Ohio SharePoint Warni
Services Log-in page will open.

User name:

Password:

© 2009 Ohio Office of Information Technology. Al rights reserved.

Security ( hide explanation )

3. Under Security select This is a
private computer if you are not
using a Shared Computer.

4. Your User name will be your full ——
email address or
odnt\FirstName.LastName. Your Password:

password will be assigned by OIT.

5. Once you have entered your user LV E2 = =k firstMame.lastName@obm. state.oh.us
name and password press the Log
Password:
on button to enter the system.

Navigating ARRA Hub

Once you are logged into ARRA you will start in the ARRA Hub. This is where you will add
program requests, access information, and view FAQSs.



ARRA Hub Welcome Campbell, Richard - | My Links - | @

&4 ARRA Hub This Site: ARRA Hub = )

JARRAMubY Accountability ~  ARRA Programs | ARRA Discussion Board

View All Site Content A team collaboration site for Ohio recovery and reinvestment efforts.

I want to.... Project Menu
* Complete Project
Request = Submit program information

Documents

a

Recovery Home Page

Spreadsheets = H.R. I: The American Recovery and Reinvestment Act o View Project Categorization Page
Sites = Qwner Email Guidance = Project Owner Assignment Page
Lists = Triage 0000 Bucket = View Projects Assigned to ME

X = View Projects by Program ID

(&0 FAQs o Triage Center / View ALL Projects Assigned to my
* Archived Project Frogram 1D

Requests Question

Please tell us whether we should remove original documents in favor of posting a revised item, or whether - -

Home both items will be posted to the site. Example Communications (Letters)
= Add a new z

;\mmm Sa long as the name on the document remains the same, a news version will automatically replace an older L=we

Scanned Letter 1
5001 Example

5002 Example

5003.08 Example
6001.02 Example
6001.06 Example
6002.01 Example
2014.07 Example
2018 Example

3011.02 Example
3013.06 Example

version when you go to save it again. Therefore there is no deleting necessary
* View Project you g g 9 4
Category Page
Hows can we tell what items in Accountability categeries are DRAFTS and which are FINALS?
Program
Identification If a document is a final version, then the Draft Version box will be un-checked.

Is it possible to create an additional category for the documents an agency believes should be posted to the
site under Accountability? I assume that every program will have an incredible amount of correspondence,
at least from the federal government ta

Owners Please send the request to Terry.Galentine@obm.state.oh.us. This request will be reviewed by the ARRA
Accountability team.

please note the public interest group phone number field is not formatted correctly to allows a phone

number 3013.13 Example
Until it's corrected, the form will allovs you to enter a number but without any () or - and it will add commas B 4005.02 Example
(so @ 614-221-4064 number comes out 6,142,214,064 but at least it's in there. (04 1009.04 Example

B 1012.10 Example
How do we edit our pragram information? B 2006 Example

The section we will be focusing on is ARRA Programs. Click on the ARRA Programs tab to
access this page. You can also get to this page by clicking ARRA Programs located under the
Accountability drop-down menu.

ARRA Hub
§4# Accountability

ARRA Hub ~ Accountability - | ARRA Programs =~ ARRA Discussion Board

ARRA Hub| ARRA Discussion Board tuments > ARRA Programs

ARRA Programs
AKKA Frograms

ARRA Programs

The ARRA Programs page will provide you with all the data associated with your programs. This
is where you will view and edit your 1512 program data. You will also retrieve reports from this
page.



ARRA Hub
## Accountability
ARRA Hub W ARRA Programs =~ ARRA Discussion Board

Welcome Campbell, Richard ~ | My Links ~
This Site: Accountability L” |p|
Site Actions -

ARRA Hub > Accountability > Documents > ARRA Programs

1 ARRA Programs

Announcements

Uniform Process when Maming ARRA Documents

Section 1512 Data 1512 Program Data Agency Report
ARRA-E State Program Number ARRA-E pe Mame CFDA #2
c 10.579 \Weatherization program provides 81.042 12.401_AD]_Controlling 12.401
- 81.042 services to low-income households in Board_Sandusky
: Ohio to reduce energy costs. Flumbing,Walbridge
y hool food Windows ! new
Getting Started Competitive grants te school foo 10.579 .
v i bar f bl This will autherities based upon participating 12.401_AD]_Controlling 12.401
ﬁ.ealse st:' e(:t;a ngfam CFD.A Num e;" from below. is wil schools' need for equipment Board_Roof
lisplay the information pertinent to that ARRA Program. assistance. Priority is given to schools Replacement_Lima_SAQ
I rtant Link in which no less than 50 percent of the Agreement ! new
mportant Links igi 9
P m"jde”tj are E"g'mf f“"dfmeh”r - 12.401_AD)_Controlling 12.401
o Map a New Program GL Code e e EI"Lt E:'F;r Board_Window
. Russell National School Lunch Act.
o Create a New Sub-Recipient Repalcement_Green,
o Upload a new Document Cleveland, Stow ! rew
1512 Important Dates 12.401_AD]_Controlling 12.401
) : Intial date lication Funds can be made? ARRA-E Board_Roof Replacement
OAKS Financial Data (URL) 6/5/2008 10.570 Akron, Green_SAQ
CFDA# Agreement ! new
- 3/19/2009 81.042 y .
10.086 0AKS Financial Reports for CFDA: 10,086 12-45"1—"5’;I—CU”W”‘”‘1 12401
Vendors Board_Mi .et-,\-uﬂ
. Plumbing_SAQ
Edit 1512 Program Data CFDA Number Vendor DUNS Agreement ! new
ARRA-1-01 ARRA-E test test 1-5 0
Home Weatherization LZ 81.042 = Add new item & Add new document
State Child Mutrition Programs, Recovery Act 2 10579
ARRA 1512 Section 3 - Sub-Reci... Assurances
Program Crosswalk ARRA-3-03  CFDA Number County  State OAKS Vendor D | [Type Name CFDA £2
@ CFDA Number Revenue Expenditures Cleveland 56.040 E# Cuyahoga Ohie 0000100898 ODOT Assurance Statements
10.557 25608 2560C Municipal County 3.31.2009
School . .
10.557 25608 25600 District 20.205_DOT_Assurance 20.205

Section 1512 Data

All programs that you are receiving funds through should appear under Section 1512 Data and

listed by their CFDA# (ARRA-E). If your program is not listed here please contact
ARRA.Support@obm.state.oh.us to have the program added to the system.

§4# Accountability

ARRA Hub o ARRA Programs =~ ARRA Discussion Board

1 ARRA Programs

ARRA Hub > Accountability > Documents > ARRA Programs

Announcements

Uniform Process when Maming ARRA Documents

Section 1512 Data

ARRA-E State Program Number
C 10.579
C 81.042

Step-by-Step

Screen




1. When you log into the system you
will start inside the ARRA Hub.

2. To view the programs you have ARRA Hub
been granted funding click on ARRA | | g8 ARRA Hub
Programs. This link IS“prOVIded ARRAMHuUbY Accountability ~  ARRA Programs =~ ARRA Discussion Board
ggge”f |g]2_|§00(;_0:]argablhty drOp-dOWﬂ m— ARRA Discussion Board : g o o
. e R sboration site for Ohio recovery
ante | ARRA Programs

3. The Section 1512 Data will provide
you will all the programs you are
receiving funds.

Section 1512 Data

ARRA-E
C 10.579
C 81.042

State Program Number

Data Collection with Section 1512

All of the pages you will need to edit and view program data will appear under the ARRA

Programs tab.

You must select which program you wish to work in by clicking the button next to ARRA-

E. This is applicable even when you only have one program listed.

Section 1512 Data

ARRA-E
C 10.579
G 81.042

State Program Number

After selecting the correct program you will need to edit the 1512 Program Data.

It is critical you keep the 1512 Program Data current. Although the program data is

submitted quarterly it is imperative that this data is supplied well before the deadline to
prevent last minute errors in calculating funds.




Step-by-Step

Screen

Select the correct CDFA# (ARRA-E)
for the program you will be editing
data.

Section 1512 Data

ARRA-E State Program Number
C 10.579
= g1.042

A heading for Edit 1512 Program
Data will be located in the left

Edit 1512 Program Data

) . . ARRA-1-01 ARRA-ESP
column. Click on the icon under Edit
to add the program data Home Weatherization 52 81.042

Sectiuﬁ 15.12 Data: Home Weétherization

& i

The form for your program to s
provide all necessary 1512 data will
be displayed. e o

The Funding Agency Code,
Awarding Agency Code, Awarding
Agency Name, Program Source,
and Award Number will be provided
to you from the Federal agency
awarding your funding.

Funding Agenty Code

Awarding Agency Code

Awarding Agency Name

Program Source (TAS)

\5) that identifies the

Thes Program Source s based out of the

Award Number

The Order Number only applies to
Federal contracts.

Order Number |

This data element only spphes to Federal Contracis.
loans)

(Mt grants o

The nine digit DUNS number of the
prime recepient is entered into the
Recipient DUNS Number.

Recipient DUNS Number

arganization’s 5-digit Cata Universal Numbern
mber

S (o

Provide the prime secipient Organization’s § digis Data Universal
Numbaring System (DUNS) rumber ar
Registration plus 4 extended DU

Government Contracting Code will
be for Federal contracts.

Government Contracting Office Code ]

The agency supplied cose of the contraczing eifice that executes the

transaction. (Mot far grants cor laans.)




A CFDA Number will be supplied to
you through the Federal Agency
providing your funding.

CFDA Number

ARRA-D is for your nine character
MPIN number.

ARRA-D

10.

ARRA-F, Agency Office Name,
ARRA-F Address, Recipient and
Congressional District is the prime
recipient’s information.

ARRA-T

Agency Office Name

ARKA-F Address

Recipient Congressional District

11.

The Recipient Account Number is a
number created by the prime
recipient.

Reciplent Account Number

12.

ARRA-H is the time period for the
project/grant.

ARRA H

13.

ARRA-I is the reporting period end
date. The date will be the end of the
current quarter.

ARRA-T

14,

The Final Report will not be checked
until the program has ended and
you are finished submitting data.

Vinal Report

Mark appropriate box.

15.

ARRA-K will be set to Quarterly.

ARRA-K

Quarterly ¥

Report or Frequency

Select “quarterly’ for quarterly reports andfor “final’.

16.

Select the Award Type from the
drop-down menu.

Award Type

by Awarded Contract

ally idenbdied

17.

Award Date is for the date the award
was signed.

Award Date

4/1/2009 i)

The date when the award is signed.




18. The Award Description and Project
Description can be the same. This is
a basic description of the award and
should be supplied by the Federal
awarding agency.

Award Description

AAlB S U EES

Recovery ACT Weatherization Award for State of Shi =

4000 Charasters

19. The Project Status will allow you to
choose a status between not started
and fully complete.

Project Status

Mot Started =]

farmuls block granes,
all pragects based en amy

20. The Activity Code is a six digit code
which can be found by following the
link in this section and typing a
keyword on the site to find the
correct code. One link is for
infrastructure projects the other is
for everything else.

Activity Code (MAICS or NTEC-NFC)

e 6-dige North Amenzan
nde found in the

st 18 8t
. php?gQryeall

21. The Number of Jobs and
Description of Jobs Created will be
covered by an additional discussion
at OBM.

Mumber of Jobs

Description of Jobs Created

An sstimate of the number of jobs created

22. The Amount of Award is the total
amount of Federal dollars on the
award.

amount of Award

wnt of Fecdersl dallars on the award

et of the lsan chligated by the Federal Agency. This is

ated by the Federal Agency




23.

The Infrastructure Purpose and
Rationale through the Infrastructure
contact information is for
Infrastructure projects only.

Infrastructure Purpose and Rationale

24,

The Primary Place of Performance
fields are for the prime recipient.

Primary Place of Performance - Street Address 1
Street Address 2

Primary Place of Performance

Primary Place of Performance - State

Recipient Frimary Flace of Parformance (siry, state, cangressicaal
i and country) physical loceticn of primary slace of
! ry Flace of Parformance (city, state, cangressicasl
st country) physical location of prmary place of

| X

Recipient Frimary Flace of Performance (sity, state, eangressicnal

district, and cauntry) physical lacaticn of primary place of
performance.

25.

The Prime Recipient Highly
Compensated Name fields must be
filled in only if the prime recipient
meets all of the conditions listed.

Prime Reciplent Highly Compensated Name{1)}

26.

The fields under the Prime Recipient

27.

Highly Compensated Name fields
are not 1512 data. This is data that
is helpful to the governor’s office in
tracking the 1512 data.
. \. “Hﬂﬂi‘ Jonald A, | BT ]
. mudderberg, Lynda B, 8w

Near the bottom of the Section 1512
Data page are fields to grant
additional persons access to this
program’s data. The individual being
added must already have an ARRA
account set up.

Additional Stall 1

Additlonal Staff 2

Additional Stall 3

Additional Staff 4

Additional Stalf 5

Additlonal Staff 6

& w
Gavin, Gl & % W
&-w
5w
Galantina, Tamy i w

Campbed, Bichard




28. OBM will verify 1512 reporting to the

1512 Reporting
Federal system for this program and - P
check this box.
29. When OBM has verified the CEDA Verified
Program name and the CFDA # r
against the Federal system this box
will be checked.
30. A check will appear in the Is Active F— =
field for programs using funding.
31. Once you have filled in all fields click ok Cancel

the OK button to submit the data.

W

M If you have questions or need help with filling out any of the fields contact

ARRA.Support@obm.state.oh.us.

Uploading Required Documentation

Any documentation that applies to the program you are receiving funding should be uploaded
and stored inside that ARRA program’s page. All of the documents that are added to the
programs ARRA page will appear on the left side of the screen and cataloged into the

appropriate category.

system.

" Make sure you have converted your document to a PDF before uploading it to the ARRA




Award Letters

Type Name

81.042_DEV_AWARD
LETTER

Devt_weatherization

= Add new document

Certificates

CFDA #2% Draft Version
81.042 Yes
81.042 Mo

Type Name

new document” belovs.

= Add new document

CFDA #25F

There are no items to show in this view of the "Stimulus
Documents” document library. To create a new item, click "Add

Internal Control Documents

Draft Version

Type MName CFDA 22 Draft Version
HWAP flow chart 81.042 Yes
= Add new document
Step-by-Step Screen
ARRA Hub
ﬁﬁ ARRA Hub

1. Verify that you are on the ARRA
Programs page.

BARRAMHubY Accountability ~  ARRA Programs = ARRA Discussion Board

| ARRA Discussion Board
View All Site |

. . . y
ARRA Programs sboration site for Ohio recovery
Documents

2. Select the correct CDFA# (ARRA-E)
for the program you will be
uploading documentation.

Section 1512 Data

ARRA-E State Program Number
C 10.579
(e 81.042

Under Important Links click on the
Upload a new Document link.

Important Links

= Map a Mew Program GL Code
o Create a Mew Sub-Recipient
o Upload & new Decument




The Upload Document window
appears.

Upload Document: Stimulus Documents

ey —

Version Comments

ii Browe

S| e

Click the Browse button to locate
the PDF to upload.

Name:

Upload Multiple Files...

¥ Add as a new version to existing files

Browse... |

Locate the PDF to upload on your
computer. Select the file and click
the Open button.

2| x

Lockin; [ My Documents -] emetmEr

greensock-tweening-platform-as3
music

My Adobe Captivate Projects

My Music

My Pictures

My Videos

& SharePoint Drafts

SharePoint Web Upload

[ InterrelatedPages
CBM_Logo_franing_academy
K1) Sign In-Out Form

File narme: | ﬂ Open I
Files of type [ Files ~| Cancel
7|
Le_avg Ad_d as anew version to ¥ Add as a new version to existing files
existing files checked.
Version Comments:

You can add a more detailed add more detailed info here| P
description of the PDF in the
Version Comments box.

Click OK to upload the PDF.

0K Cancel




10. You will need to provide details
about the document before adding it
to the program data.

Document Type * | =|

Date Received * 8/3/2009 iz |

Department

Agency (CAS) [ -
Comments J
CFDA Number [ireone) =]
Draft Version ¥
Un-Check this box if this document is Final Version of a
document.
CFDA 82 *

11. Select a program # from the drop-
down list or specify your own value.

Program

Document Type *
Date Recelved *
Department
Agency (CAS) *

Comments

CFDA Number

Dralt Version

Document Type * | =|
Date Reccived * a/3/2009 iz |
Department |
Agency (CAS) = [ -
12. Complete filling in the information on | |« 8
the rest of the fields. Remember *
means you must fill in that field to
submit the form. o
CEDA Number [Trane) =]
Draft Version P
I-I::-.r:f;_.‘i_:nﬁ box if this document is Final Version of a
CFDA &2 * z
13. The Draft Version will be selected
by default. Unchecking this will allow | |oraft version 2
. . . Un-Check this box if this document is Final Version of a
the final oversight agency to view document.
this document.
CFDA #2 # || j
Vi 0.1 -
14. Select the CFDA # for the program e . b/3/2008 2:06 PM. by Campbe] -2
from the drop-down under the CFDA | |tast modified at 5/3/2008 2:08 P by Cal ;0 gy
#2 field. 10.578

15. Select Check In when you have
completed filling in the fields.

Check In Cancel




Report Retrieval

To retrieve reports, for accountability of funding for specific programs, the ARRA system will pull
data from the OAKS system and generate reports. These reports will provide data on a variety
of information from vendors, the General Ledger, and other entities affecting the financial data.

Fiscal Year: 2009
Accounting Period: 12
ACM OHIO LLC $34.88
AKRON BEACON JOURNAL $338.74
ASHTABULA COUNTY COMMUNITY $525 437
CALL & POST $208.56
CINCINNATI HAMILTON COUNTY $1,115,785
CLERMONT CO COMM SVCS INC $206,950
CLEVELAND CITY OF $2,079,678
CLINTOMN CO COMM ACTION PROG $359,506
COMMUNITY ACTION COMMISSION OF $111,813
COMMUNITY ACTION COUNCIL OF $234,624
COMMUNITY ACTION LANCASTER $153,576
COMMUNITY ACTION ORGANIZATION $229,263
COMMUNITY ACTION PARTMERSHIP $1,811,962
COMMUNITY ACTION WAYNE MEDINA $255,344
Step-by-Step Screen

1. Verify that you are on the ARRA
Programs page.

ARRA Hub
§# ARRA Hub

ARRAMHubY Accountability *  ARRA Programs =~ ARRA Discussion Board
ARRA Discussion Board

View All Site |

|| Documents

ARRA Programs aboration site for Ohio recovery

2. Select the correct CDFA# (ARRA-E)
for the program you will be retrieving
reports.

Section 1512 Data

ARRA-E State Program Number
C 10.579
g 81.042

3. Under OAKS Financial Data (URL)
click on the link under URL.

0OAKS Financial Data (URL)
CFDAZY
81.042

OAKS Financial Reports for CFDA: 81.042




4. A list of available reports will appear
for the CFDA program you have
selected. More reports will become
available in the future. Click on a
report to view details.

OAKS Financial Reports

Program CFDA: 81.042
Program Title: Home Weatherization

The following reports are available:

Vendor Report List all vendors for this program
GL By CFDA General Ledger data for this program
1z - Vendor Report
i i et b o [r00w - | b B 49
% OBM Vendor Expense Report
For CFDA 81042
As of TR2%2009
5. A detailed list of data for the report Fiscal Year: 2009
I t d . I I HEEOI.F'.II\Q Penod: 12
you Se ec e WI appear ACM OHIO LLC §34.88
AKRON BEACON JOURNAL $338.74
ASHTABLILA COUNTY COMMUNITY §525,437
CALL & POST 8208 56
CINCINNATI HAMILTON COUNTY $1.115,785
CLERMONT CO COMM SVCS INC $206,950
CLEVELAND CITY OF $2.070 678
CLINTON CO COMM ACTION PROG $350,506
COMMUNITY ACTION COMMISSION OF 111,813
COMMUNITY ACTION COUNCIL OF $234 624

Analysis and Exporting of reports

Reports can be exported to an excel document or a PDF from the menu at the top of the report

you are viewing.

Step-by-Step

Screen




Vendor Report
4 [ era b Bl [io0% - | e Select & format = 4 o9
lﬁs OBM Vendor Expense Report
For CFDA 81 042
As of 712912009
1. To open reports follow the steps in Fiscal Year: 2009
th . t- t t - I Accounting Period: 12
€ previous secton, report retrieval. ACM OHIO LLC I
AKRON BEACON JOURNAL §338.74
ASHTABLULA COUNTY COMMUNITY §525,437
CALL & POST 8208 56
CINCINNATI HAMILTON COUNTY §1.115,785
CLERMONT CO COMM SVCS INC $206,950
CLEVELAND CITY OF $2.070,678
CLINTON CO COMM ACTION PROG $350,506
COMMUNITY ACTION COMMISSION OF $111,813
COMMUNITY ACTION COUNCIL OF $234 624

Select a format _I
iSelect a format
Excel

Acrobat (PDF] file

2. Using the menu at the top of the
report select the format to export the
data.

3. Press Export after you have )
selected the format type. [ | oot

~ » g £

AB T D £ F G
1
7o L
a W O B Vendor Expense Report
7 For GFOA B1.042
8 Ag of 772972000
]

10 Fiscal Year: 2009

Account anod. 12

12 ACM OHIOD LLC
4. The report will open in the format ‘ ASHTABUA COUNTY COUMAITY
you selected with the data available CRCIeT HAMLION COBMIV.

for analysis
. 19 $359,506
20 5111813
21 5234824
22 AUNITY ACTION LANCASTER $153,576
23 ITY ACTION ORGANIZATION §220,263
24 ITY ACTION PARTNERSHIP $1.811,962
25 COMMUNITY ACTION WAYNE MEDINA 5255344
26 CORPORATION FOR OHIO $4,398,963
27 COX OHIO PUBLISHING £148
28 CUYAHOGA $941,0082
20 $2321
30 $178,639
i GROUND LEVEL SOLUTIONS ING $658,167
3z HANG! ARDIN WYANDOT & $525,362
33 IMPACT COMIUNITY ACTION §981,302
il LEADC COMMALIMITY ACTION ACENC 225 340

Course Recap

o Contact ARRA.Support@obm.state.oh.us to request access to the site and for program
requests.

¢ Follow the log-in procedures to access the ARRA Hub.




e Use the ARRA Hub to track your programs and add 1512 data.
¢ Add documents and resources pertaining to your program by uploading content.

¢ View, analyze, and export reports pertaining to your ARRA program.

Additional Resources

o Remember to contact ARRA.Support@obm.state.oh.us for assistance or questions you
have when working with ARRA.

Action Plan: Things to remember that will help me do my job:




