EPM PS Query:

Go to the OAKS home page at http://oaks.ohio.gov.

1. Click on the EPM-PSQuery link.
2. Enter you epay user ID and password
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3. Click on Reporting Tools
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4. Click on Query Manager
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Run, create, and manage queries and nVision reports.
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5 Schedule Que:

Run the schedule query process.

5. Click on Create New Query
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6. Enter OH_ECAC in the field
7. Click Search

e g g

- Reporting Tools Records Expressions Prompis Fields Criteria
= Query
Query Name: pew Unsaved Query Description:
— Query Viewer i -
_ — Schedule Query Find an Existing Record

— My System Profile

*Search By: |Record Name s[ pbeginswith  [OH_ECAC
| Search | Advanced Search

lﬁ Save| Save As Mew Query Preferences Froperies Mew Union iQRetum to Search

8. Click Add Record
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9. Check all Fields button
10. Glick on the BUSINESS_UNIT criteria button to the far right.
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:%ﬁe[. Click folder next to record to show fields. Check fields to add to query. Uncheck fields to remove from query. Add £
— LIy System Profile additional records by clicking the records tab. When finished click the fields tab.
Chosen Records
Alias Record
= A OH_ECAC_VW - OAKS ECAC Reporting View Hierarchy Jain =
Check All Fields I Uncheck All Fields |
3 = OH_VNDR_ACCT_MNUM - EDI Vendor Account Number
M B STD_ID_NUM-ID Number
2 ACTIVE_STATUS - Active Status
~ ADDRESS_SEQ_NUM - Address Sequence Mumber
~ B BUSINESS_UNIT - Business Unit
~ LAST_UPDATE_DATE - Last Update Date
W~ OH_LAST_UPDTD_BY - Last Updated By
3 ORIGIN_AP - AP Origin ID
3 SPEEDCHART_KEY - SpeedChart Key
3 VENDOR_ID - Vendor ID
W~ VNDR_LOC - Vendor Location |

11. Enter your agencies BU in the Constant field. (Example DNRO1)
12.Click OK
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13.Click Run
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Query Name: New Unsaved Query Description:

Click folder next to record to show fields. Check fields to add to query. Uncheck fields to remove from query. Add L]
additional records by clicking the records tab. When finished click the fields tab.
Chosen Records

Alias Record
[ A OH_ECAC_VW-OAKS ECAC Reporting View
Check All Fields |

Hierarchy Join (=]
Uncheck All Fields |

B OH_VNDR_ACCT_MUM - EDI Vendor Account Number
B= gTD_ID_NUM - ID Number

ACTIVE_STATUS - Active Status
ADDRESS_SEQ_NUM - Address Sequence Number
BUSINESS_UNIT - Business Unit
LAST_UPDATE_DATE - Last Update Date

OH_LAST _UPDTD_BY - Last Updated By
ORIGIM_AP - AP Origin ID

SPEEDCHART_KEY - SpeedChart Key

VENDOR_ID - Vendor ID

WNDR_LOC - Vendor Location
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= Query
— Query Manager
—%ﬁen View All | Rerun Query | Download to Excel [4]1-100 of:
— My System Profile EDI Vendar Acco IDHum | Status | Addr it | LastUpdate Dt | Last Updated By | Origin | SpeedChart |  Vendor
gl 2003071812515590 311560186 A i DNRO1 01/011901 CHNV 433 - 0000062804
2 2003071812515600 311560186 A 5 DNRO1 01/01/1901 CHY 433 - 0000062804
) 2003071812515910 311560186 A 5 DNRO1 01/011801 CHNV 350 - 0000062804
4 2003071812520280 311560186 A 5 DNRO1 01/0111901 CHY 3am - 0000062804
& 2003071812520320 311560186 A 5 DNRO1 01/01M1901 CHNV 391 - 0000062804
G 2003071812520890 311560186 A & DNRO1 041/011901 CHY 368 - 0000062804
i 2003071812521870 311560186 A 5 DMNRO1 01/0141907 CNV 391 - 0000062804
B8 2003071812522320 311560186 A 5 DNRO1 01/0141901 CNV 366 - 0000062804
9 2003071812522890 311560186 A 5 DNRO1 01/0111901 CNV g5 0000062804
10 2003071812523090 311560186 A 5 DNRO1 01/01/1901 CHY S 0000062804
11 2005052513584045 311560186 A 5 DMNRO1 01/01/11901 CHV 359 - 0000062804
12 13091849 841248716 A a DNRO1 01/0111901 CHY 3 - 0000086580
13 13991852 841248716 A a DNRO1 01/011801 CHNV 405 - 0000086580
14 2003071705435320 311560186 A & DNRO1 041/011901 CHY 397 - 0000062804
415 2003071705435330 311560186 A 5 DMRO1 01/011901 CHNV 397 - 0000062804
16 2003071705435350 311560186 A 5 DNRO1 01/0141901 CNV 376 - 0000062804
17 2003071705435380 311560186 A 5 DMRO1 01/0141907 CNV 41 - UUUUUEQBU{;‘

EpPEEeEeS

EpleEes




