INSTRUCTIONS FOR COMPLETING EXCEL A.XLS —

STATEMENT OF NET ASSETS

If your college has included blended or discretely presented component units in its respective financial statements, please consolidate the balances reported for the component units in the totals reported for your college on EXCEL A.xls.  However, please eliminate any payable or receivable balances reported between any discretely presented component units and your college, as of June 30, 2009, when completing EXCEL A.xls.
CURRENT ASSETS
LINE 1 
CASH ON HAND — Report cash on hand, including change and petty cash funds that are currently reflected in your college’s Statement of Net Assets.
LINE 2 
CASH AND CASH EQUIVALENTS — Report deposit accounts with financial institutions (i.e., savings and checking accounts, nonnegotiable certificates of deposits, money market accounts, bank investment contracts, etc. with banks, savings and loan associations, and credit unions).  The cash and cash equivalents account may also include short-term, highly liquid investments that are both 1) readily convertible to known amounts of cash and 2) so near their maturity that they present insignificant risk of changes in value because of changes in interest rates.  Generally, only investments with original maturities of three months or less meet this definition.
On Line 2, do not include cash and cash equivalents held with trustee that are legally restricted under bond covenants or other financing arrangements unless the restricted cash and cash equivalents are available to liquidate current liabilities.  Balances that are restricted for purposes other than liquidating current liabilities should be reported on Line 10, “Restricted Cash and Cash Equivalents.”  For further guidance on the restricted classification, please see paragraph 99 of GASB 34 and Question 7.71.1 of the GASB’s Comprehensive Implementation Guide.  The sum of the balances reported on Lines 1, 2, and 10 should equal the June 30 ending balance of cash and cash equivalents reported in your college’s Statement of Cash Flows.

	Note:
On Schedule A, p. 4 of the Supplemental Information Package, the bank balances associated with assets reported under the “Cash and Cash Equivalents” account on Line 2 of Excel A.xls should be categorized under the risk categories for deposits, in accordance with GASB Statement No. 40.  On Schedule A, p. 6 of the Supplemental Information Package, the fair value of investments meeting the definition of cash equivalents included in the amount on Line 2 of Excel A.xls (when subject to risk categorization under GASB Statement No. 40) should be categorized under the risk categories for investments, in accordance with GASB Statement No. 40.




LINE 3
INVESTMENTS — Report investments that are short-term in nature on Line 3.  This would include investments with maturities of 12 months or less.  Investments with longer maturities or holding periods beyond 12 months from the balance sheet date should be reported on Line 12, “Investments.”  Investments include U.S. government and U.S. agency obligations (including strips), common and preferred stock, corporate bonds and notes (both foreign and domestic), repurchase agreements, commercial paper, mortgage loans, limited partnerships, real estate, mutual funds, unit investment trusts, guaranteed investment contracts, negotiable certificates of deposit, State Treasury Asset Reserve of Ohio (STAR Ohio), and other investments (for which the investment type(s) should be specified in the Supplemental Information Package).
On Line 3, do not include investments that meet the definition of cash equivalents or investments held with trustee that are legally restricted under bond covenants or other financing arrangements unless the restricted investments are available to liquidate current liabilities; such balances should be reported on Line 2, “Cash and Cash Equivalents,” and Line 11, “Restricted Investments,” respectively.
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INSTRUCTIONS FOR COMPLETING EXCEL A.XLS —

STATEMENT OF NET ASSETS (Continued)

CURRENT ASSETS (Continued)
	Note:
On Schedule A, p. 6 of the Supplemental Information Package, the fair value of investments reported on Line 3 of Excel A.xls under the current “Investments” account (when subject to risk categorization under GASB Statement No. 40) should be categorized under the risk categories for investments, in accordance with GASB Statement No. 40.




LINE 4
INTERGOVERNMENTAL RECEIVABLE — Report the current (i.e., due within one year) portion of the balance due directly from the federal government and/or from local governments (e.g., cities, counties, special-purpose governments, and districts).  Current balances due from nongovernmental entities (e.g., non-profit organizations) for private grants and contracts should be reported on Line 7, “Other Receivables.”

LINE 5
LOANS RECEIVABLE, NET — Report the current (i.e., due in one year) portion of loans receivable, net of the estimated uncollectible amount.  This account should include receivables that may be classified as “Notes Receivable” in your college’s financial statements and should reflect amounts due from loans to students, faculty, staff, or others.  Detail on the subaccounts comprising the balance reported on Line 5 should be reported on Schedule B, p. 12 of the Supplemental Information Package.

LINE 6
RECEIVABLE FROM PRIMARY GOVERNMENT (STATE OF OHIO) — Report the balances due from the State of Ohio, as of June 30, 2009, including amounts earned by your college 1) for construction/contractor payables and unreimbursed construction costs that are reimbursed from the State’s Higher Education Improvements Fund (OAKS Fund 7034) and 2) under state grants and contracts.  Detail of the amounts comprising the balance reported on Line 6 should be reported on Schedule C, p. 14 of the Supplemental Package.

LINE 7
OTHER RECEIVABLES — Report the current (i.e., due in one year) portion of accounts receivable, unbilled charges, pledges, interest, dividends, balances due from private grants, and miscellaneous receivables, net of estimated uncollectible amounts.  Detail of the subaccounts comprising the balance reported on Line 7 should be reported on Schedule B, p. 13 of the Supplemental Information Package.

LINE 8
INVENTORIES — Report inventories held for resale, materials and supplies, raw materials, work-in-process, and finished goods.  If not disclosed in your college’s notes to the financial statements, a description of the stated basis of valuation (e.g., the lower of cost or market) and methods for stating inventories (e.g., FIFO, LIFO, average cost, etc.) should be reported on Schedule D, p. 15 of the Supplemental Information Package.

LINE 9
OTHER ASSETS — Report current assets (i.e., to be expensed in one year or less) that do not fall under any of the asset descriptions outlined for Lines 1 through 8 (e.g., prepaids, deferred charges, intangible assets, etc.).  Detail of the subaccounts comprising the balance reported on Line 9 should be reported on Schedule E, p. 16 of the Supplemental Information Package.
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INSTRUCTIONS FOR COMPLETING EXCEL A.XLS —

STATEMENT OF NET ASSETS (Continued)
NONCURRENT ASSETS

LINE 10
RESTRICTED CASH AND CASH EQUIVALENTS — Report cash and cash equivalents when restrictions (as defined in paragraph 34 of GASB 34) on their use change the normal understanding of their availability (e.g., trustee accounts under bond covenants).  The sum of the balances reported on Lines 1, 2, and 10 should equal the June 30 ending balance of cash and cash equivalents reported in your college’s Statement of Cash Flows.
	Note:
On Schedule A, p. 4 of the Supplemental Information Package, the bank balances associated with assets reported under the “Restricted Cash and Cash Equivalents” account on Line 10 of Excel A.xls should be categorized under the risk categories for deposits, in accordance with GASB Statement No. 40.  On Schedule A, p. 6 of the Supplemental Information Package, the fair value of investments meeting the definition of cash equivalents included in the amount on Line 10 of Excel A.xls (when subject to risk categorization under GASB Statement No. 40) should be categorized under the risk categories for investments, in accordance with GASB Statement No. 40.




LINE 11
RESTRICTED INVESTMENTS — Report investments when restrictions (as defined in paragraph 34 of GASB 34) on their use change the normal understanding of their availability (e.g., trusteed accounts under bond covenants).

	Note:
On Schedule A, p. 6 of the Supplemental Information Package, the fair value of investments reported on Line 11 of Excel A.xls under the “Restricted Investments” account (subject to risk categorization under GASB Statement No. 40) should be categorized under the risk categories for investments, in accordance with GASB Statement No. 40.




LINE 12
INVESTMENTS — Report investments with maturities or holding periods that extend beyond 12 months from the balance sheet date on Line 12.  Do not include restricted investments that should be reported on Line 11, “Restricted Investments.”

	Note:
On Schedule A, p. 6 of the Supplemental Information Package, the fair value of investments reported on Line 12 of Excel A.xls under the noncurrent “Investments” account (when subject to risk categorization under GASB Statement No. 40) should be categorized under the risk categories for investments, in accordance with GASB Statement No. 40.



LINE 13
LOANS RECEIVABLE, NET — Report the noncurrent (i.e., due in more than one year) portion of loans receivable, net of the estimated uncollectible amount.  This account should include receivables that may be classified as “Notes Receivable” in your college’s financial statements and should reflect amounts due from loans to students, faculty, staff, or others.  Details on the subaccounts comprising the balance reported on Line 13 should be reported on Schedule B, p. 12 of the Supplemental Information Package.
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STATEMENT OF NET ASSETS (Continued)
NONCURRENT ASSETS (Continued)
LINE 14
OTHER RECEIVABLES — Report the noncurrent (i.e., due in more than one year) portion of accounts receivable, unbilled charges, pledges, interest, dividends, balances due from private grants, and miscellaneous receivables, net of estimated uncollectible amounts.  Detail of the subaccounts comprising the balance reported on Line 14 should be reported on Schedule B, p. 13 of the Supplemental Information Package.
LINE 15
OTHER ASSETS — Report noncurrent assets (i.e., to be expensed after one year) that do not fall under any of the asset descriptions outlined for Lines 10 through 14 (e.g., prepaids, deferred charges, etc.).  Detail of the subaccounts comprising the balance reported on Line 15 should be reported on Schedule E, p. 16 of the Supplemental Information Package.

LINE 16
CAPITAL ASSETS BEING DEPRECIATED, NET — Report the balance of depreciable capital assets, net of accumulated depreciation, that are reported in your college’s Statement of Net Assets.  Capital assets subject to depreciation include infrastructure not accounted for using the “modified” approach (e.g., roads, bridges, tunnels, drainage systems, water and sewer systems, dams, and lighting systems), buildings, land improvements, machinery and equipment, library books and publications, vehicles, and certain collections of works of art and historical treasures.  Additional information on the capital asset subaccounts and related accumulated depreciation, including changes during the fiscal year, should be reported on Schedule F, pp. 17 and 18 of the Supplemental Information Package.

LINE 17
CAPITAL ASSETS NOT BEING DEPRECIATED — Report the balance of capital assets not being depreciated that are reported in your college’s Statement of Net Assets.  Capital assets not subject to depreciation include land, land improvements (i.e., not subject to depreciation according to your college’s policy), construction-in-progress, and certain collections of works of arts and historical treasures.  Additional information on the capital asset subaccounts, including changes during the fiscal year, should be reported on Schedule F, p. 17 of the Supplemental Information Package.

LIABILITIES

CURRENT LIABILITIES (Due in One Year)

LINE 18
ACCOUNTS PAYABLE — Report liabilities, including contracts payable, that reflect amounts owed to private persons or organizations for goods and services received through the balance sheet date.

LINE 19
ACCRUED LIABILITIES — Report the following types of accrued liabilities:  wages, health benefits, and other fringe benefits, interest payable, and other accrued liabilities.  Detail on the subaccounts comprising the balance reported on Line 19 should be reported on Schedule G, p. 19 of the Supplemental Information Package. 
LINE 20
INTERGOVERNMENTAL PAYABLE — Report the current portion of amounts due to the federal government and to local governments (e.g., cities, counties, special-purpose governments, and districts).
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STATEMENT OF NET ASSETS (Continued)
CURRENT LIABILITIES (Continued)
LINE 21
UNEARNED REVENUE — Report the current portion of amounts for which asset recognition criteria have been met, but for which revenue recognition criteria have not been met. 
LINE 22
OTHER LIABILITIES — Report amounts for claims, judgments, and contingencies, capital lease obligations, and compensated absences that are payable and due in one year.  Also, report current liabilities that do not fall under any of the liability descriptions outlined for Lines 18 through 21 and Lines 23 and 24.  Examples of such liabilities include refunds payable, deposits held in custody for others, advances from sponsors, payroll withholding liabilities, cash overdrafts, and loans payable.  Detail on the subaccounts comprising the balance reported on Line 22 should be reported on Schedule G, p. 23 of the Supplemental Information Package.
LINE 23
REVENUE BONDS AND NOTES — Report the balance of outstanding revenue bonds and revenue notes payable from general receipts, including student tuition, that are due in one year. Additional detail on the revenue bonds and notes balance should be reported on Schedule G, p. 24 of the Supplemental Information Package.
LINE 24
CERTIFICATES OF PARTICIPATION — Report the balance of outstanding certificates of participation due in one year.  Additional detail on the certificates of participation balance should be reported on Schedule G, p. 25 of the Supplemental Information Package.
NONCURRENT LIABILITIES (Due in More than One Year)

	Note:
Schedule H, p. 26 of the Supplemental Information Package, should be completed for each liability account comprised of either 1) both a current and noncurrent portion or 2) a noncurrent portion only.  For each liability account that meets one of these criteria, please report the respective activity for the fiscal year (i.e., beginning balance, additions, reductions, and ending balance) on Schedule H.

Liabilities that are comprised of a current portion only should not be reported on Schedule H.

Please refer to paragraph 119 of GASB 34 for further guidance on reporting the changes in long-term liabilities.




LINE 25
INTERGOVERNMENTAL PAYABLE — Report the noncurrent portion of amounts due to the federal government and to local governments (e.g., cities, counties, special-purpose governments, and districts).

LINE 26
UNEARNED REVENUE — Report the noncurrent portion of amounts for which asset recognition criteria have been met, but for which revenue recognition criteria have not been met.

LINE 27
OTHER LIABILITIES — Report amounts for claims, judgments, and contingencies, capital lease obligations, and compensated absences that are payable after one year.  Also, report noncurrent liabilities that do not fall under any of the liability descriptions outlined for Lines 25 and 26 and Lines 28 and 29.  Examples of such liabilities include refunds payable, deposits held in custody for others, advances from sponsors, cash overdrafts, and loans payable.  Detail on the subaccounts comprising the balance reported on Line 27 should be reported on Schedule G, p. 23 of the Supplemental Information Package.
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STATEMENT OF NET ASSETS (Continued)

NONCURRENT LIABILITIES (Continued)
LINE 28
REVENUE BONDS AND NOTES — Report the balance of outstanding revenue bonds and revenue notes payable from general receipts, including student tuition, that are due after one year.  Additional detail on the revenue bonds and notes balance should be reported on Schedule G, p. 24 of the Supplemental Information Package.

LINE 29
CERTIFICATES OF PARTICIPATION — Report the balance of outstanding certificates of participation due after one year.   Additional detail on the certificates of participation balance should be reported on Schedule G, p. 25 of the Supplemental Information Package.

NET ASSETS

LINE 30
INVESTED IN CAPITAL ASSETS, NET OF RELATED DEBT — Report the “Invested in Capital Assets, Net of Related Debt” balance reported in your college’s Statement of Net Assets.  This component of net assets consists of capital assets including restricted capital assets, net of accumulated depreciation and reduced by the outstanding balances of any bonds, mortgages, notes, capital leases, or other borrowings that are attributable to the acquisition, construction, or improvement of those assets.  If there are significant unspent related debt proceeds at year-end, the portion of the debt attributable to the unspent proceeds should not be included in the calculation of invested in capital assets, net of related debt.  Rather, that portion of the debt should be included in the same net assets component as the unspent proceeds—for example, restricted for capital projects.  Reference:  Paragraph 33 of GASB 34.

LINE 31
RESTRICTED FOR NONEXPENDABLE — For permanent endowments, report the amount of net assets that are legally restricted or are limited by donors and other external agencies to specific purposes, programs, departments, or schools.  The amount reported on Line 31 should account for net assets that are restricted for nonexpendable purposes such as scholarships and fellowships, research, endowments and quasi-endowments, affiliated organizations, loans, and grants.  Nonexpendable net assets are those that are required to be retained in perpetuity.  Detail comprising the balance reported on Line 31 should be reported on Schedule J, p. 28 of the Supplemental Information Package.  Reference:  Paragraph 35 of GASB 34.

LINE 32
RESTRICTED FOR EXPENDABLE — Report the amount of net assets that are legally restricted or are limited by donors and other external agencies to specific purposes, programs, departments, or schools.  The amount reported on Line 32 should account for net assets that are restricted for expendable purposes such as scholarships and fellowships, research, instructional department uses, student and public services, academic support, debt service, capital purposes, endowment and quasi-endowments, current operations, affiliated organizations, loans, and grants.  Detail comprising the balance reported on Line 32 should be reported on Schedule K, p. 29 of the Supplemental Information Package.

LINE 33
UNRESTRICTED — Report the amount of net assets that are unrestricted.

At this point in the worksheet, the amount calculated for the “Total Assets” line less the amount calculated for the “Total Liabilities” line, should equal the “Total Net Assets” line.  If a variance appears at the bottom of A.xls, you will need to make the appropriate corrections to A.xls to bring the variance to $0. 
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OTHER INSTRUCTIONS

LINE 34
NAME OF COLLEGE — Enter the name of your college.

LINE 35
NAME OF PREPARER — Enter your name.

LINE 36
PHONE NUMBER — Enter your phone number.

LINE 37
E-MAIL ADDRESS — Enter your e-mail address.

Please return the completed version of EXCEL A.xls by e-mail to:

amy.hall@obm.state.oh.us
OR by mail to:

The Ohio Office of Budget and Management

30 East Broad Street, 34th Floor

Columbus, Ohio 43215-3457

Attention:
Amy Hall, Financial Reporting Manager

QUESTIONS?????
If you have any questions with regard to completing EXCEL A.xls, please call Amy Hall, Financial Reporting Manager, Ohio Office of Budget and Management, at (614) 466-1620, or e-mail your questions to her at amy.hall@obm.state.oh.us.
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